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1.  INTRODUCTION

“BME 492 Engineering Project” is a one-semester senior course. Registered student should select a project from the proposed projects list or propose a project and discuss it with the faculty. Dean approval should be then obtained to start the project. The student should always be in touch with the assigned faculty member and state his/her achievements regularly. At the end of the semester, an “Engineering Project Report” should be written by the student. The student should also give an oral presentation about his/her project achievements in front of an Examining Committee. Before the presentation, the student should give the report to the committee members. 

The Examining Committee evaluates the presentation and the report and then gives a letter grade. The students who receive "I" grade should complete their project within one month. The students who receive "X" grade should repeat the course. The student who gets a grade ranging between “AA” and “DD” should modify his/her project report according to the jury's corrections and must submit 2 hard-copies and also 2 soft-copies of the corrected project report to the department by the report submission deadline.

1.1. Preparing The Project Report 
The project report must show correctness and clarity of expression. The responsibility for such correctness and clarity rests primarily upon the candidate, but every report will be scrutinized for these qualities by the student's supervisor and the Examining Committee. 

The procedures and rules set forth in the following pages are for the guidance of undergraduate students preparing project reports at the Biomedical Engineering Department of Yeditepe University. These materials are not intended, however, as a complete manual for the writing of the report.
2.  FORMAT

2.1.  Margins

Margins of pages shall conform to the specifications: Left margin (35 mm), Right margin (20 mm) , Top margin (35 mm) and Bottom margin (20 mm)  
The above margins shall be observed on charts, graphs, tables, and drawings. Folded papers will not be accepted unless there is absolutely no other way for the material to be presented.
2.2.  Left Adjusting

The left adjusting point of titles and headings shall be 35 mm from the left edge of the paper. 
2.3.  Character Font and Font Sizes
As a character font use “Times New Roman”. The font size must be 12 points in the text including formulas, equations, table headings and figure captions. 10 point should be used in figures, tables and super or subscripts. Footnotes, long biographical quotes and extensive quotations should also be 10 points.
2.4.  Spacing

Spacing of the text material shall be 1.5 line spacing. On the other hand, single spacing should be applied to footnotes, long biographical quotes, and extensive quotations (They should also be indented 10 mm relative to the text material).

2.5.  Pagination

Each page in the report (except the title page) is expected to bear a number. The preliminary section, including the title page; copyright page, if any; foreword, preface, or acknowledgements; table of contents, etc., should be numbered, using lower case Roman Numerals, e.g., i, ii, iii, etc. The title page counts as Page i, but the number does not appear. The sequence of the preliminary section should be as follows:

Title Page 




Page i (number does not appear)
Page of Approval 



Page ii

Acknowledgements 



Page iii (as necessary)
Abstract 




Page iv (as necessary)
Özet





Page iv (as necessary)
Table of Contents 



Page vi, vii (as necessary)
List of Figures 




Page vii, viii (as necessary)
List of Tables 




Page viii, ix (as necessary)
List of Symbols   



Page ix, x (as necessary)
List of  Abbreviations 



Page ix, x (as necessary)
For the remainder of the report, each page must be numbered using Arabic numbers begin with “1” and run consecutively to the last page. Page numbers must be 12 points and are to be placed 20mm from the top and right hand margins on the pages. 

2.6.  Headings

2.6.1.  Main and Second Headings

Main headings must be typed in bold face and must be in capital letters and in 14 points. Main headings are numbered such as 1., 2., etc. They are not to be called as chapters. Second headings must be typed in bold face, capital and lower case letters, and in 12 points.  Second headings are numbered such as 1.1., 1.2., etc. 

Both main and second headings must obey the following rules:

i. They should reflect content of the text that follows.

ii. The number of the headings will be followed by a period and two spaces. 

iii. Spacing is 12 points before and 24 points after with 1.5 line spacing.
2.6.2.  Subheadings

Subheadings must be typed in bold face, capital and lower case letters, and in 12 points.  First subheadings are numbered such as 1.1.1., 1.1.2., etc. Second subheadings numbered such as 1.1.1.1., 1.1.1.2., etc. Second subheading should be avoided if possible.

Both first and second subheadings must obey the following rules:

i. They should reflect content of the text that follows.

ii. The number of the second headings will be followed with a period and two spaces.

iii. Spacing is 12 points before and 24 points after with 1.5 line spacing.
2.7. Paragraphs

A paragraph must be separated from the preceding and succeeding paragraphs by 6 points and 24 points spaces, respectively. It should be left and right justified and uniformly indented 10 mm for the first line. A new paragraph must not begin at the bottom of a page if there is not sufficient space for at least 2 lines.

Series of paragraph items which are to be listed without headings under any of the regular headings may, for clarity, be designated by special bullets such as (●), or enumerated by (i), (ii), (iii), etc. 

2.8. Equations
Equations are centered on the page and separated from the preceding text and the succeeding text by 24 points space. Equations should obey the following rules:
i. They should be numbered within each chapter in the order of their appearance. by an Arabic number in parentheses like "(1.1)", "(1.2)", "(1.3)", etc., which should be placed opposite the equation and in line with the right margin of the text. 
ii. The reference in the text should be indicated using “Eq.” abbreviation followed by the number such as “Eq. (1.1)”.
iii. They must be typeset according to a consistent math style throughout the whole report. The standard style makes use of italic typeface for variables in Latin characters and non-italic typeface for mathematical signs (+, -, parentheses, etc.). Bold characters are usually reserved for vectors and matrices. 

2.9. Tables and Figures

Tables, figures and their captions should be centered. The captions should be as normal text, i.e., only the first letter should be capitalized and must be typed in 10 points. The captions should be at a distance of 6 points from the table or the figure. A table caption should be placed above the relevant table. However a figure caption should be below the relevant figure.
Tables and figures should be enumerated within each chapter, i.e., as 1.1, 1.2, 1.3, 2.1, 2.2, etc. The designation of each table or figure within the text should have only the first letter in capital (i.e, "Table 4.5" or "Figure 3.8"). 

Also note that all floating items such as graphs, charts, photographs and illustrations should be considered and designated as a figure or table, whichever is appropriate., Drawings, graphs, etc., they should be prepared in contrasting colors, preferably in black to ensure satisfactory reproduction.
2.11. References and Bibliographical Material

The order of first appearance of the reference in the text should be indicated using the number in square brackets such as "[1]". The listing of references in the bibliography shall be in the order in which they are used in the text and shall bear the same number as was used in the reference in the text.

2.10. Footnotes

Footnotes should be used only if absolutely necessary. They Footnotes shall be placed at the bottom of the page on which they are indicated. Footnotes shall be single-spaced and 10 points.

3. ARRANGEMENT

3.1. Title Page

When preparing the “Title Page”, the candidate must list his/her prior degree(s) showing the major, the degree granting institutions and dates in chronological order. This page does not bear a page number. The year in which the requirements for the degree were completed should be given at the bottom of the page.

3.2. Approval Page

All copies of the report submitted must include original signatures of the “Examining Committee” on the approval page. The names of the members of the Examining Committee will be listed one below the other in alphabetical order except the Supervisor's, whose name will be at the top of the list. Beside each name, space for the signature of each examiner should be left. The date at the bottom of the page is the date of approval by the Examining Committee.

3.3. Acknowledgements Page
The candidate may desire to include a page with a brief note of an acknowledgement of help received from particular people. All organizations proving financial support must also be acknowledged, with project identifications like grant number, etc.

3.4. Abstract Page
Two abstract pages, one in English and the other in Turkish, should be included (maximum 400 words each). The abstract should cover statement of the problem, procedure or method, results, conclusions but it should not contain headings, tabular material, equations, footnotes or references.

3.5. Table of Contents, List of Figures, Tables and Symbols / Abbreviations Pages
Reports are expected to have a "Table of Contents" for the convenience of the reader. A separate "List of Figures" (and/or "List of Tables") must be included after the “Table of Contents”. Similarly, a "List of Symbols" or "List of Abbreviations may be included. These lists should include page numbers. 

3.6. Text

The text of the report will follow at this point. The first chapter “Introduction” will start on the first page of the text, i.e. the first page enumerated in Arabic numerals. The following chapters will be “Materials and Methods”, “Results” and   “Discussion” chapters. When writing your report, pay attention to some of the precautions listed below:

i. Periods, commas, semicolons and colons go outside the quotation marks.

ii. Integers from one to nine, inclusive, should be spelled out except when they represent a chapter or a section; for number 10 and above, use numerals. Numbers should be spelled out when they begin a sentence.
iii. Spell out per cent; do not use “%”, and write per cent as two words without a period within the text. The word "data" is plural and requires a plural verb.

3.7. Appendices 
It is possible to support data for the text in the form of one or more appendices. Each appendix should have a descriptive title just like chapter headings.  Examples of appendix material include data sheets, questionnaire samples, flowcharts, illustrations, maps, software listings, charts, etc. If a section, table, figure, equation etc., is to be included in an appendix, the numbering should follow the same rules used within the report. In this case, however, they should begin with the letter of the respective appendix such as “Table A.l” etc. 
3.8. References 

The listing of references in the references section shall be in the order in which they are used in the text and shall bear the same number as was used in the reference in the text. The following styles should be obeyed to reference books [1], journal articles [2], conference proceedings [3], theses and website addresses [4, 5]:
[1] Shigley, J.E., and, Uicker, J.J., Theory of Machines and Mechanisms, McGraw-Hill, 1980.
[2] Dizioglu, B., “Kinematic Geometry of Relative General Space Motion for Three Connected Bodies”, Forschung im Ingenieurwesen, vol. 52, no. 2, pp. 37-56, 1986.

[3] Ertas, G., and, Keskin, A.U., “Türkiye’ de Biyomedikal Mühendisliği Lisans Eğitimi”, Proceedings of the BIYOMUT2011 Biyomedikal Mühendisliği Ulusal Toplantısı, pp. 22-25, Antalya, Turkey, 2011.
[4] Arslan, R.B., Novel Methods to Improve Acquisition of the Transit Evoked Otoacoustic Emissions for Hearing Screening, PhD Thesis, Bogazici University, Istanbul, Turkey, 2000.

[5] CP Breast Array Coil. http://www.medical.siemens.com/. Accessed on: 3 January 2012.

Multiple references in series can be cited as [1-5].
A template is available to download!                                                                           Please visit http://bme.yeditepe.edu.tr/documentation

4. PREPARATION OF THE FINAL COPIES

4.1. Typesetting

MS-WORD for Windows (Version 6.0 or later) is highly recommended. Reports written in TEX or LATEX are also acceptable.

4.2. Paper Quality

The original copy shall be typed on 75 or 80 gr/m2 A4-size white paper. All reproduced copies should be of the same grade of paper.

4.3. Printer

Only laser printer output is acceptable. Printer settings must comply with A4-size paper and must be so that the page is not resized in printing.

4.4. Reproduction

Only photocopy reproduction is acceptable for all parts or copies of the report. Care must be taken to insure that the proper grade of paper is used at all times and that copying contrast is dark.

4.5. Binding

The report should be bound in dark blue hard cover. The final bound size of the report should conform to A4 size. The name and surname of the candidate, the type of degree obtained and the year should be printed in the above order on the spine of the cover. When the report is placed front cover up, the spine should read from left to right. 
5. PUBLICATION
5.1. Use of Copyrighted Material

Writers of reports must assume full responsibility for use of any copyrighted material in their manuscripts. Written permission of the copyright owner must be obtained when extensive use is contemplated.

Permission to quote extensively from copyrighted material should be obtained by the candidate from the author or the publisher, whichever holds the copyright. Customarily, authorization is granted on the condition that proper acknowledgement is made. In some instances, however, copyright granting permission to include such material should be kept on file by the candidate for later reference in case questions arise.

5.2. Publications

Reports, or extracts from them, may be published only upon release for publication by the major supervisor and provided proper credit is given to Yeditepe University. No report may be published as such before it has been approved by the major supervisor. All reports and separately submitted abstracts are the property of the University.

You can consult the Department Secretariat
for questions you might have !
